&\ Midlands
M) @ Technical  Academic Affairs Student Guidelines and Expectations
College

MTC Student Handbook:

Students are expected to read the MTC Student Handbook and abide by its policies. You can find the handbook online at
http://www.midlandstech.edu/handbook/; copies are also available at various locations on campus. Some of the more important
handbook policies that impact your academic success are listed below.

Academic Integrity:

= The students of MTC have adopted the following Honor Code:

As a member of the Midlands Technical College community, I will adhere to the college’s Student Code. I will act honorably,
responsibly, and with academic integrity and honesty. I will be responsible for my own academic work and will neither give
nor receive unauthorized or unacknowledged aid. I will behave courteously to all members of the MTC community and its
guests and will respect college property and the property of others.

The Student Code (Appendix I of the MTC Student Handbook) defines academic dishonesty, which includes, but is not limited

to, cheating on tests, plagiarism, collusion, and falsification. Such actions will result in discipline.

Cheating on tests includes:

Copying from another student’s paper.
Copying or presenting someone else’s work as your own.
Using unauthorized materials during a test.
Collaborating with any other person during a test without permission.
Knowingly obtaining, using, buying, or selling in whole or part the contents of any test.
Bribing any other person to obtain information about tests.
. Substituting for another student, or permitting another student to substitute for yourself.

®  Plagiarism is taking another person’s work and using it without giving the source credit in any graded assignment.

"  The use of cell phones or other portable electronic devices for purposes of academic dishonesty in any form is strictly
prohibited; students who violate this policy will be subject to the disciplinary procedures and sanctions outlined in the Student
Code.

®"  For more information about academic dishonesty, see the Student Code.

Class Attendance and Participation:
Students are responsible for meeting all attendance and participation requirements outlined in each course syllabus.
Portable Electronic Devices:

Cell phones and other portable electronic devices may be used in classrooms only for maintaining access to MTC Alerts!, the
college’s emergency notification system. Other uses of portable electronic devices (for example, leaving class to make or receive
phone calls, sending or reading text messages, accessing the internet, taking pictures or videos, listening to music, etc.) will be
considered disruptive activities, and the student will be subject to disciplinary action.

Student Email Accounts (MyMTC Email):

= All MTC students are assigned a college email account called MyMTC Email. For access, follow the link on the Enrolled
Students page or go to http://www.midlandstech.edu/myemail.

=  MyMTC Email is the primary way the college communicates with students. You are responsible for checking your college
email regularly for important information and announcements about registration, financial aid, cancelled classes, emergencies,
etc.

= Students can use their college email accounts to communicate with faculty, staff, fellow students, and others, as well as to
maintain personal calendars and task lists.

= In addition to using MyMTC Email, students may also be required to communicate with instructors through Desire 2 Learn
(D2L, the college-wide learning management system), or through course-specific software, such as MyMathLab.



MyMTC:

The college conducts business with students through MyMTC, which provides many services and resources, including access to
transcripts, grades, and program evaluations; information about financial aid status; and how to search and register for courses. To
access MyMTC, follow the link on the Enrolled Students page or go to http://mymtc.midlandstech.edu.

Children on Campus:

Children are generally not permitted on campus except for special events. Children are not permitted in classes, labs, or advisors’
offices. Children can never be left unattended on campus, including in the library, the Academic Success Center, or parking lots.

Inclement Weather Policy:

= If weather conditions or other emergencies cause the college to close or open late, announcements will be made over local
radio and TV stations, on the MTC website, and on the college’s information line (803-738-8324).

= Notices will be sent to students via MyMTC Email and MTC Alerts! when applicable.

= Check for separate announcements for day and evening classes because weather conditions can change during the day.

= Inclement weather schedules: In standard non-lab and non-clinical classes, if the college closing or reopening means that there
is at least 30 minutes of a class remaining, plan to attend that class. For example, if the college opens at 10 a.m., classes that
normally meet at 8 a.m. will not meet, but classes that normally begin at 9:35 a.m. will begin at 10 a.m. Similarly, if the
college closes at 8 p.m., 6 p.m. classes will meet for their regular time, but 7:35 p.m. classes will not meet.

= Check your syllabus for specific information about the inclement weather policy for that course.

Campus Emergency Protocol:

® To report safety concerns or suspicious activities, call Campus Security at 7850 (on campus) or 738-7850 (cell phone or off
campus).

® To report a security emergency, call Campus Security at 738-7199 or dial local 911 immediately.

= The college also provides emergency call boxes; look for these red call boxes in or near parking lots on all campuses.

= Ifacollege-wide emergency occurs, the college will communicate additional information and instructions in a number of ways,
including the MTC Information Centers, campus loud speakers, MyMTC Email, the MTC website, and MTC Alerts!. To sign
up for MTC Alerts! and receive emergency notifications on your cell phone, go to
http://www.midlandstech.edu/Phone Alert.htm).

Student Evaluation of Instruction:

Toward the end of the semester, students will be encouraged to participate in evaluating their courses. You can complete this
confidential evaluation through MyMTC using your username and password. Announcements will be made during the term
concerning how and when to complete the online evaluation.

Accessibility and Special Accommodations:

If a student with a disability requires special accommodations, the student should go to Counseling Services in the Student Center
on Beltline or Airport Campus for assistance. Documentation regarding a specific disability is required in order for special
arrangements to be made. All information received will remain confidential. The staff of Counseling and Career Services works to
ensure that all educational programming and services are accessible to otherwise qualified students with disabilities. If you have a
concern regarding the accessibility of websites, instructional materials, online courses and other electronic or information
technology please contact Counseling and Career Services. It is the student's responsibility to self-disclose as a student with a
disability and to request accommodations prior to beginning a program or course. Please contact the staff of Counseling and Career
Services at 803-822-3505 (AC) or 803-738-7636 (BC) or via email at disability@midlandstech.edu if you have any questions or
concerns.

Copyright:

Materials used in connection with MTC courses may be subject to copyright protection and should not be copied or downloaded
for further dissemination without proper permission from the appropriate copyright holder.
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