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Change of Address/Name

	Name (as it appears on record):      
	Complete SSN or MTC ID Number:      

	Home Telephone Number:      
	DOB: (mm/dd/yyyy)      

	(  Change my Legal Name to:      

First                Middle               Last



	(  Change my Address to:      

Address, City, State, & ZIP Code



	Email Address:      


(Used for confirmation notification only)

	Documents Required for Name Change:
Note:  Legal name is required for Official Records
Copy of Marriage Certificate – Changing Last Name Only

Copy of Divorce Decree section of name reverting to Maiden Last Name

Copy of Court Document of Legal Name Change




To Change Last Name:
1. To Married Name - need copy of marriage license or military identification card. 

2. From Married to Maiden - need divorce decree stating use of maiden name. A divorce decree without this statement is not enough to change the name. 

3. Decreed by Legal Document - must have the legal document issued by the court. 

To Correct First Name: 
1. Need a copy of birth certificate to correct first name. 

To Change First Name and/or Complete Name:
 
Must have court document containing name change.
Mail, Fax, or Email this form with supporting document (if required) to:

Midlands Technical College ● Attn: Registration Office ● 7300 College Street ● Irmo ● SC  29063

(803) 732-0432 ● Fax  (803) 732-5255   ● CCE@midlandstech.edu
